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[bookmark: _GoBack]Mr. Archie Weatherby 
Chrome Investments, Inc. 
25 Sacramento Street 
San Francisco, CA 94102 
 
Dear Ms. Amanda Jacobs, 
 
Being an outgoing person, with quality sales and marketing experience and having a degree in sales and marketing enables me to be an ideal candidate for the marked position as an insurance marketing agent in your company.
Having graduated from the Michigan University with a degree in marketing, where I led the Students’ Marketing Association and also worked in the Trade Bookfair Company as an intern for six months, I am confident enough that I can work to meet the goals and expectations of your company. 
I also worked as an accounting clerk at Caring Help Inc. during the summer holidays and during that period I interacted with different individuals working in the sales and marketing department of the organization hence gaining much information. I am ready to work for your company and put my knowledge into use so that I can contribute to the success of Chrome Investments. I’m a self-driven person who is ready to work under very minimum supervision. Given an opportunity at your company, I will deliver my services and play my role in an outstanding way to work alongside other team members passionately to meet the technical competence required in your firm`s policies and help the entire Chrome Investments fraternity remain the top marketing firm in the region. Kindly have a look at my resume to get to know more about my qualifications and am certain you will want to give me the golden opportunity. I will be very grateful to have an opportunity to work with your company.
Yours faithfully,
Brandon Breath. 
Brandon Breath
7052 Pebblebrook
 Lane Kent, Ohio 44240 (330) 841-9652 
 Brand@kent.edu 
OBJECTIVE
 To secure a job relating to my field of study and start my dream career of sales and marketing.
EDUCATION
 Bachelor of Science in sales and marketing, 2017
Michigan University, California 2014 - 2018
Major: Sales and marketing.
COMPUTER SKILLS
 Microsoft Excel, Word, PowerPoint, Access, Publisher, QuickBooks
RELATED EXPERIENCE
· Accounting Clerk, Caring Home Help Inc., Kent, Ohio                      
· Completed weekly client invoicing and biweekly payroll for 30 clients and employees
· Assisted with completion of payroll and year end taxes
· Recorded transactions using QuickBooks.
· Prepare monthly scientific reports for Director of the Board
OTHER WORK EXPERIENCE
 Camp Counselor, Camp Burton, Burton, Ohio Summers               2009-2011
 Server, Applebee’s, Cuyahoga Falls, Ohio December                      2009-December 2010 
HONORS/ACTIVITIES 
Member, Creative Information communication Technology Association               2014-present Member, 
Honors College 2013-2016 Dean’s List four semesters Recipient, 
Founders Scholarship 2009
Resume References 
MS. JESSIE JADEN, MANAGER
 McDonald’s enterprises. 
3840 E. Wilder Road
 Bay City,
 MI 48706 (989) 555-9999 (Work)
 (989) 555-2222 (Home) 

Dr. EDWARD LOCKS 
Professor Department of marketing 
Michigan university School
155 Curtiss Hall
 7400 Bay Road
 University Center, MI 48710 
(989) 790-4000 (Office) 
mch@svsu.edu

          


















· What are your short-range goals?
I want to secure a job related to my field of study (sales and marketing) so that I can be exposed further to the job market and gain more experience. I’d also like to deliver my services to this organization to the best of my ability so as to get a good recommendation.
· Where do you want to be five years from now? 
At the top level management so that I can help the company fill the gap of inadequate market access and increase the overall product consumption that will as a result lead to growth of the company and compete effectively in the market.
· What special skills do you have? 
I believe I have a credible customer service and ability to convince a person who is in a dilemma in choosing two products to consume. I believe this skill can be used in this company to increase the number of loyal customers.
· What kind of job are you most interested in? 
With my passion of serving people and my interest in marketing, I believe combining the two will help me make the best out of my job and improve the demand for the products the company does offer.
· What characteristics do you feel are most important for this job? 
This job needs a who is able to interact with people of all types with the objective of letting them know about a certain product and how it can be of use to them. The job may require a person to be courteous, understanding, and able to overcome negative response since some customers may rudely reject offers and most importantly persistence.
· What is your greatest strength? 
I believe I’m a perfectionist in nature and this will help me ensure I improve the market access no matter the circumstances which may be a hindrance to other employees at the company.
· What is your major weakness? 
I have a challenge in working extra hours at work but I will ensure I finish my work on time.
· What were your most important achievements in your last position? 
I managed to be selected as the head intern in the marketing department of the former company. I also had a good relationship with other interns and workers despite the hostile working conditions.
· Why do you want to work for this company? 
It has been my dream work place and the good reputation the company holds pushed me towards coming here. It will also help me develop and grow professionally. 

· What kind of recommendation do you think you’ll get from your previous employer? (Tip: Excellent, good—tell why. If you know for sure that you’d get a poor recommendation, don’t be afraid to tell why, but follow up with a positive comment. Don’t ever badmouth a previous employer.)

· How do you feel about overtime? 
I have a challenge with overtime but I will make sure I finish my tasks in time to set time for overtime tasks but except for urgent tasks that will need my service on overtime.
· How long would you stay with us? 
I would like to be more of an asset to the company and not a liability, and as long as time allows, all factors constant, I would love to be a permanent member of the company.
· Why should we hire you?
Because I believe I have the best academic qualifications and personality traits to serve the company and attain technical competence and interpersonal relationship with my workmates.
· Define the following: 
a. Cooperation -the act of being actively helpful among members of an organization and being able to work towards a similar objective without having differences.
b. Responsibility- this is whereby a person is liable for an act and its consequences.
c. Challenging-This is when situation seems to be difficult to tackle hence a need to find new ways other than the usual ways to handle the situation.
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